Sample Sponsorship Letter

Note from Kirk: I love working with sponsors, and have a black belt at helping them get the most from their investment. (And that is what its about for them… an investment. They want to get their brand/services/products in front of your people. And this is an opportunity for them to do just that.)

It’s important NOT to turn my keynote speech into a commercial. Your audience will hate us if we do that. But it’s also important that your sponsor gets MORE than just a mention, a banner, and a handshake. I’m great at helping them get value without offending your folks. How? I use humor. I am able to joke about the sponsor, their talking points and their needs in a way that REALLY helps them get their info out there in a fun, safe way. And the audience will know who helped bring me in to speak to them, and whatever talking points they wanted to get across.

Bottom line: We can cater our message to meet the needs of your group/organization AND meet the needs of the sponsor, you as a planner, and the audience as a whole.

Want to set up a conference call with a potential sponsor and me to discuss how we do this? Contact me here!

Ok, here is the sample letter. (Don’t forget to personalize it!)
==========

- Your Letterhead -

Dear ( )

I am writing to see if you and (Company Name) would be interested in sponsoring a presentation for the members of (Your Organization). We would like to invite Kirk Hawkins, to present a program on how to use (include what you would like to accomplish here). Kirk is an expert on mentoring, empowering, motivating and sales coaching and plans to help by using creativity, candor and humor to (reiterate what needs to be accomplished here).
The program is Maximum Output: Pushing Your Potential to the Max. The participants will articulate techniques for creating breakthroughs in their lives. This program is presented by Kirk Hawkins and has been presented to audiences throughout the United States. More details about Kirk and his presentations are available at his website, http://www.kirkdhawkins.com 
The program would be held on (Date, Time, Location). Your generous sponsorship would be highlighted by (select from following list as applicable):

· Company name in meeting announcements and promotional materials
· Your generous sponsorship noted in Kirk’s introduction
· An opportunity to introduce the program and the speaker. (And spend a couple of minutes educating us about your company.
· Free booth space or table to showcase products or services.
· Signage recognizing contribution at event.
· Acknowledgement on program learning materials.
· Best of all…..Kirk will have a phone meeting with you to learn more about what info you want to pass on to this audience…. and Kirk will rely on his experience with treating sponsors great to help you get what you need.

Mr. Hawkins has worked with sponsors in the past, and assures us that he is adept at assuring that your return on your sponsorship dollars will be well worth the investment. (He has a unique way of using humor to highlight the details of your company and product or services, and would love to talk to you about it. Feel free to call Kirk at 877.803.9930)

You and any other representatives of (Name of Company) would be most welcome to attend so that we could thank you personally for your support.

The estimated audience of (Number) (list majority of people present in audience) would benefit tremendously from your generosity. The cost to sponsor the (keynote/workshop/seminar/program) would be (Cost). I would be most appreciative of a telephone call to let me know of your interest.

You may reach me at (Phone Number). I look forward to hearing from you. Thank you for considering this request.

Sincerely,

==

